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Maps Online User’s Guide
Introduction to the User's Guide
NAVIGATING TO MAPS ONLINE

2 Welcome to the Columbia County, GA - Home - Microsoft Internet Explorer
File Edit Wiew Favorites Tools  Help
e Back - < \ﬂ lg 1 ;\] f._\l Search \j‘\'( Favarites {:‘} [_:v L:\;
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COLUMBIA COUNTY

CEGRGIA

HOME | INFORMATION | RESIDENTS | VISITORS | BUSINESS | ON

Local Weather: County Jobs Activities & Events Maps Online Newsletter Signup

v Go Links **

CrT—

LINE SERVICES | GOVERNMENT

WHAT'S NEW
Chairman's Welcame

March 15,2005 Election
Results

Reed Creek Park Public
Megting Motice

Easter Eqg Hunt

Enroll nows for.. Columbia

County Carmmun. ...

More News »

nin  1inch =33 miles

& Trusted sites

Open the web browser and type:
http://www.columbiacountyga.gov, then
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click on the

[Maps Online] Globe Icon on the
bottom row of buttons. This is the
main link to the site.

To go straight to the Maps Online
in the web browser type:

s http://68.216.79.105/columbia/default.htm

Helpful Hints!!!

You must have Internet Explorer 6 or
better for this application to work.
Netscape Internet Browser will not

| work.

The Property Record Information can
be seen by clicking the printer icon
and then choosing print preview and
checking the Feature Information.
Pop-ups must be enabled for the
property information to show.

See Page 10 for a full explanation
and illustration.
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PARCEL SEARCH

One of the most popular tasks, this search will return information on Property located in
Columbia County. Click on the Parcel Search button in the Data View.
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TIP The Program has two views. The
Map View displays current map
information (default is the entire county)
and the Data View displays information,
shows help files, and allows the user to
perform searches and other tasks.

Columbia County, Georgia

Parcel Search || Layers & My Maps = Legend

Find Parcels

owner:

Subdiv:

| |
Address: | |
| |
Parcel ID: | |

Search Tios:

To search for parcels, just type in a portion of an owner name,
address, subdivision, or parcel id number (PIM) and hit the
'Enter' key (or click on the Search button).

Search by one of the following criteria:
Owner Name, Address, Subdivision, or
Parcel Number

By typing information in either box a
search on the parcels data base can be
performed, by owner name or street
address or parcel number. (no spaces
are required for parcel number).
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File Edit ‘iew Favorites Tools Help

Address | &] hetp: /{68, 216.79. 105 fcalumbisfdef ault it v Go

Columbia County, Georgia

Parcel Search & Layers | My Maps = Legend

2l Columbia County, Georgia GIS - Microsoft Internet Explo...

& cOLEMAN JEANETTE SMITH
a WHITE OAK RD

Parcel ID

Cwener Mame

010 0024
COLEMAN JEANETTE SMITH

Chiner Mame2
Mailing Address1
Mailing Address2

2372 Stagecoach Rd Ne

City Thomson
State GA
Zip Code 30824

Sales History Show All Sales
Froperty Address  White Oak Rd

Deed Book-Fage 1838 325
Plat Book PC AL
Plat Page 215#5

Legal Description1 |B0.36 ACS
Legal Description2

Total Walue 5204 515
Total Finished SqgFt | 1870

Total Bedrooms 3

Total Baths 1

Contact Us  County Home  Weather  Sign n

1 inch = 40 feet

The results are shown at the top of the
Data View

Click on the add symbol (expand)
next to the property of interest. The
symbol will turn to a negative and the
attribute table will appear.

Once the Property information is
displayed — Click on the Owner Name
link highlighted in Blue

The Map View will now zoom to that
property.
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2 Columbia County, Georgia GIS - Microsoft Internet Explorer,

Gl
Ble Edb Vew Favortes Took Help ax

Address | &) http[68.216.79, 105 columbiafdeFault htm v|B s ks »

Columbia County, Georgia

File Edit View Insert Selection Toolz Help Parcel Search | Layers © My Maps | Legend
QO e TOoH S Total VValue $69 695
1 Total Finished SyFt| 1325
Total Bedrooms 8
Tatal Baths 2

>

[

COLEMAN JEANETTE SMITH
= WHITE &K RD

Parcel ID 010 0024

Owner Namel  [COLEMAN JEANETTE SMITH|
Owner Mame2

Mailing Address1  |2372 Stagecoach Rd he
Mailing Address2

City Thomson
State GA

Zip Code 30824

Sales History Show All Sales

Property Address  |White Oak Rd
Deed Book-Page 1838 325

Plat Book PC AAA

Flat Pags 21540

Legal Description1 |B0.36 ACS
Legal Description2

Total Value 5204 615
Total Finished SqFt 1870

Total Bedrooms 3

Total Baths 1

CORNELISON VICKI LYNN SMITH
526 THOMAS DR

CUTTING ROBERT T & SMITH FRANCES C
752 WEST PORT RD

DAYIS FRANCES MAE SMITH & DAVIS SHAUNDRA R
519 LAMKIN RD

DUNAWAY W PRICE JR & DUNAWAY PAMELIA SMIT
o065 CREEK BLUFF

ELDER HERBERT W & ELDER GLADYS M SMITH
401 LEITMER MILL RD

EUBANKS STANLEY SMITH & EUBANKS WILBER KE!M
204 N OLD BELAIR RD e
v

| 3

-

nin  1inch = 482 feet

[

The results are shown in the Map View with the parcel highlighted in yellow with a red outline.

My Maps:

The My Maps Section is a series of thumbnails that will
allow the user to reset the map to any previous recent
view. This tab will reset if you change the size of your
map (drag the bar between the Map View and Data View
windows). Due to server size restrictions, the thumbnails
will be refreshed about every 15 minutes (during times of
low server activity, the thumbnails will track for longer
time periods).
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COLEMAN JEANETTE SMITH
WHITE OAK RD

Parcel ID 010 002A Sales Information:

Owner Name1 COLEMAN JEANETTE SMITH

Owener Marme2 In the property information column,
Mailing Address1 2372 Stagecoach Rd Ne click on the Show All Sales link.
Mailing Address2 This button will pull up a window
City Thomson that has Sales History for that parcel.
State GA (see window below for the print page
Lp Code 2l that is generated.)

Sales History show All Sales

Froperty Address  [Vyhite Uak Bi
Deed Book-Page 1833 325

Flat Book PC ALA

Flat Page 21546

Legal Description1 |B0.35 ACS
Legal Description

Total %alue f204 B15
Taotal Finished SgFt 1870

Total Bedrooms 3

Tatal Baths 1

<} salesHistory - Microsoft Internet Explorer E|@|E|
File Edit ‘Wiew Faworites Tools  Help :,’
Sales History for Parcel 010 0024 ~
Sale 1
Grantee: COLEMAN JEAMETTE SMITH Sale Date: 0371471997
Deed Book & Page: 1821 - 108 Sale Type/Description: Corrective Deed
Sale Amount: 50
Sale 2
Gramtee: COLEMAN JEAMETTE SMITH Sale Date: 03/14/1997
Deed Book & Page: 1838 - 325 Sale Type/Description: Corrective Deed
Sale Amount: 0
Sale 3
Gramtee: COLEMAN JEAMETTE SMITH Sale Date: 0172471997
Deed Book & Page: 1802 - 206 Sale Type/Description: Executor Deed
Sale Amount: 0 2
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Printing the Property Information

<3 Columbia County, Georgia GIS - Microsoft Internet Ex... |_||E|r5__<

File Edit Miew Favorites Tools  Help

address |&] http:/ /68,216, 79,105/ columbia/defaul, htm v GO

Columbia County, Georgia

Parcel Search ' Layers = My Maps | Legend

Print Options

Title: |COIumbia County, GA

Map Scale: |Autnmati|: V|

Paper Size: 8.5" x 11" (Letter) v

Orientation:
® Portrait

Include:

O Landscape

[¥] Reature information
Ol @rverview map
COlegend

Print Preview. .. {pop-up) ]

Printing Tips:

To create a printer friendly page, press the print presview
huttan. Use the print icon (or File-=Print.. ) at the top of the
print presiew window to send the page to the printer. Make
sure pop-up blocking is disabled.

Set the page size and orientation for the print preview window
hefore sending to the printer.

Contact Us ~ County Hore  Weather  SigniIn

Links **

1 inch = 482 feet

|
[

’

bl

Click on the Printer Icon button at the top of
the Map View

The Print Options appears in the Data View.
Click the check boxes next to the options
below to have that information appear on the
property card

[1 Feature Information
[l Overview Map
[l Legend

Checking the Overview Map box will add a view
to the property card showing the property as it is
located in Columbia County.

Checking the Legend box will add a legend to
the property card printout showing a description
of the layers that are turned on during the
search.

Click the Print Preview button and a pop-up
with the property information appears.

See page 10 for further instructions if needed.
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2 Print Preview - Microsoft Internet Explorer

Eile Edt Wiew Faworites Tools Help

€ ) J @ @ \;j pSearch \‘;‘?Favorites @ D?}:- :‘\i’ - _J ﬂ .ﬁ

Address ‘@ http: {]68.216. 79, 105 columbiafprintPreview. asp?PrintOptData=Columbia%20County, %20GA|0]0ftrus|Fals V| Go  Links * Ove rVi eW M ap an d

Columbia County, GA Ca ]

g Legend Legend information:
d e O Parcels

Parcel Hooks
Road Mames

pereel i) Mt Notice the small red

Industrial Park

e square on the overview

School
Airport

e Pt map. This is where the

Primary Roads

i, property is located in the
US Highway

= county.

~+ Road Cenlerlines

Railroad

Lakes and Ponds

Lake

Pond

Rivers and Streams

Major Stream

R

%

Stream

. HE

Evans Town Center
City Boundaries

Overview

#® Internet

Example of the Legend and Overview Map without the Feature
Information (Property Information).
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rosoft Internet Explorer

File Edit VWew Favorkes Tools  Help

Address |@ htbp:fi68.216,79, 105 columbia/printPreview, aspx?PrinkOptData=Columbia®e20County, %20GA[ 0] 0[true |F: V| [£1:) Links **

Columbia Comnty, GA

o

Owner/Parcel Information

Owner: Colernan Jeanette Smith Property Address: White Oak Rd
Address: 2372 Stagecoach Rd Me Parcel ID: 010 0024,
City State Zip: Thomson, GA 30824

Deed Book-Page: 4667 - 267 Approx Lot Size: Sale Amount: $0

Plat Book-Page: PC ALL - 21586 Conservation Use: Sale Date: 140772005
Legal Desc: B0.36 Acs Land Value (FMV): $117 022 Sale Instrument:  LIFE
Legal Desc: Improved Value (FMV):  §57 593

Legal Desc: Total Value (FMV): §204 615

Actual Year Built: 1952 Description: 1 Story Brick  Stormwater Utility Area: Mo
Buildings: 1 Exemption: Maobile Home{s): Mo-0
Finishred Area: 1870 Lot Quantity: 0 Number of Mobile Homes: 1]
Approx Bedrooms: 3 Acreage: B0.36 Street Light Descrip:

Approx Bathrooms: 1 Total Square Feet: 0 Street Light Amount: 1]
Approx Total Rooms: B Swimming Pooi: Mo

Disclaimer: This map is prepared from Columbia County public records and data. Users of
this map are hereby notified that public information sources should be consulted for
werffication of information contained on this map. Columbia County assumes no legal
responsibility for the information on this map. Please be sure to read the complete
Disclaimer and Terms & Conditions of use located at http:/65.216.79. 105/default. htm

Map Scale
1 inch = 620 feet

(1 |

The Print Page displays

[0 Owner Information
[1 Legal Information
[0 Building Information

This information on values is from the last
Approved Tax Digest from the State of
Georgia Department of Revenue. Sales
information is current, as well as owner
name and mailing address.
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IDENTIFY FEATURES
Determine information about a parcel by browsing (zooming/panning) the map

To find out the information on a parcel, click on the Q(step 1) — then click on the parcel that you want the
information on in the map. The program will pull up the information in that right window. If you want to re-
center your map to that parcel, then click on the blue highlighted “owner name” field (step 2). To display the

full page of information, click on the printer icon % (step 3). See full illustrations below:

<A Columbia County, Georgia GIS - Microsoft Internet Explorer

File Edit “ew Favortes Tools  Help i’;'
. . o 0 Step 3 - click on the printer icon. This will change the
e Back () B @ (pl | g search ¢ Favorites Ewindow on the right (helow) from “Identify Results™ to

JPrint Opt

address | @] http:f68,216,79. 105/ calumbia/deFault, htm Links *

Colum’ia (|

Fle Edit Wiew Insert Selection Tools Hep ! é Legend

IRV LY

B 2 parcels

PARTRIDGE CHRISTOPHER A & PARTRIDGE MARTH!
Step 1 - Click on the blue circle with the white "1, Then =] 2652 OLD CLAMTOM RD
lick on the parcel in the map that you would like

P D 055 0238
nformation. You will see the red outline around the arce
property, and you will see information display in the pEARTRIDGE CHRISTOPHER A &
ight window. PARTRIDGE MARTHA M

5282 Millbranch Rd

Crwner Mamel

Grovetown
050 020
GA
- Fin Code 0813
Step 2 - Click on the blue link nextto |
show All Sales

"Ovwmer Name1™ - the map will resize to
enter itself around this parcel. This 652 Old Clanton Rd b |
ill also tell the program that you 384 318
dwould like to have this parcel w0
nformation in the print document. 543

RACT A7.30 ACS

sontact Us  County Home ather  Sign I

0 Intetnet

Map Scale: | Automatic e
Paper Size: (85" x 11" (Letter) /| Slag & Muke sere that

Orientation: the hox next to
“Feature Information™ is
©Portrait O Landscape checked. This will add
Include: the property information
Feature inform atees= ey Jurint page:
[Joverview map
[CLegend
Print Preview... (pop-u
L (pop-up) Step 5 - Click on the
Printing Tips: Preview™ popup.
mothing happens, check
To create a printer rrienc!Iy page, press the print preview to make sure that
button. Use the print ican (or File->Print...) at the top of the o pis e e
print preview window to send the page to the printer. Make that you don’t have an

sure pop-up blocking is disabled. enslior peint window

docked in your system
tray (blue area at bottom
of screen on same row

+ [as “start” button.

“ounty Home er  Signln  1inch =482 feet I

Set the page size and orientation far the print preview window
before sending to the printer.

Page 10 of 26




Maps Online User’s Guide

Selecting Records and determining Adjacent Properties

Once a parcel is located, a buffer can be created to select features surrounding the property of
interest. This feature also allows the user to produce mailing labels quickly.

Overview section for the tools explained on the following pages

Select by Graphics:
The below instructions refer to each
icon in the red square under the title
“Select by Graphics”

Select by Polygon: sl
Allows the user to draw a polygon
around the items to be selected.

Columbia County, Georgia Zoom to selected features: @&

Parcel Search = Layers | My Maps | Legend Zooms the map t_o the features that are
selected (shown in blue).

Select Bv Graphics

1 @ & Clear Selected features:
Turns off the blue color scheme, and
Selectable Layer: clears the selected set of records.
Farcels b

Mailing labels of selection: B8

Add a buffer to selection Creates a page of mailing labels of the
properties selected.

Buffer distance: 100 Feet
Results Layer: Table of selected records:
e " Creates a page of records in table
format. Records can be sorted by
Refresh Wap columns, and sales information and

properties are linked to the map.
11 Features selected

Page 11 of 26



Line by line instructions for selecting and displaying information about ADJACENT PROPERTIES:

Step 1: Click on the [‘P “Select Features” tool (7th from left on toolbar line)

Step 2: Click on the property that you would like to find information about adjacent properties.
You will see the property that you clicked on OUTLINED IN AQUA-BLUE.

Columbia County, Georgia

Help Parcel Search | Layers | My Maps | Legen

Insert Selection Tools
e Mma S Select By Graphics
Z ' x M & @ 6@

Selectable Layer:

Farcels v

[] Add a buffer to selection

File Edit  View

Q0@ e~

1 Features selected
Tips:
Double-click on the map to finish the
Select By Polygan tool.

To create mailing labels, use the Select
Features or Select By Polygon tools to
f | highlight features on the map. Then click -

Signin 1 inch = 397 feet |

I@ Lon, Lat; -82,20057, 33,52553 Degrees ® Internet

Step 3: The window to the right has changed to show the “Select by Graphics” window with the toolset. To
determine adjacency, the program will buffer the parcel boundaries by any distance that the user enters

in the “buffer distance” window.
Add a buffer to selection

Check the box next to “Add a buffer to selection”
Buffer distance: Feet
Notice that the text and windows below are no longer gray. Results Layer:
. . | Parcels V|
Enter a buffer distance to the outline of the parcel.
This will buffer the sides of the property by the distance

entered in the “Buffer Distance” window. 100 feet will
choose all parcels that touch the parcel selected in blue.
Increasing the buffer size will allow the program to select parcels across wide roadways, etc.

Leave the “Results Layer” choice as Parcels. This option tells the program that you are trying to
find out information referring to the parcels.

Click on the “Refresh Map” button to select these parcels.
The yellow buffer will show and the parcels that fall within this buffer will display in the blue color.
If the buffer is not large enough, then change the number in the buffer distance window and click

“Refresh Map” again.

Page 12 of 26
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Fle Edit View Insert Selecton  Tools  Help

@Q@Oﬁﬁ!@ﬁé@

Parcel Search = Layers | My Maps

Select By Graphics
=

Selectable Layer:

| Parcels V|

Add a buffer to selection

Buffer distance: Feet

Results Layer:

|F'ar|:e|s V|

Refresh Map

T Features selected

Tios:

You should now see an area such as the above picture on your map. Notice that under the
“Refresh Map” button, the program also displays how many parcels are selected. In this example,

7 features (parcels) are selected.

Step 4: Use the tools under the “Select by Graphics” section in the right window to pull up
information about the selected properties. Detailed information about each of these tools

is found on page 11.

Click on the & “Zoom to Selected Set” tool to resize the map display around all of the

aqua-blue parcels.

Click on the “Open Attribute Table” tool to display information about the selected

records.

Click on the e “Create Mailing Labels” tool to display mailing labels of the properties
(only available to Government users at this time — will be included in the fee-for-service for the Phase Il

release in the summer of 2005.)

Click on the &' “Clear Selected Records” tool to clear the records and reset the map.

IMPORTANT TIP:

If the pop-up window does not appear for “Open Attribute Table” or “Create Mailing Labels”,
check the bottom tray window of your computer (blue area). If you minimized these windows
earlier, then the new selections will refresh in any previously opened “Attribute Table” or

“Mailing Labels” windows.
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Details about the pop-up windows:

By clicking on the “Open Attribute Table” tool, the following window will appear, which
displays information about the selected records.

Clicking on any of the owner name fields (blue links) will resize the map to display that
property.

For optimal performance, slide this window to the right of the map display. You will be able to
see the map resize to each property.

2 Attributes of Selected Features - Microsoft Internet Explorer

Fie Edit Wiew Favorites Tools Help Links > :,'
Results 1 - 11 of 11
Mailing | Mailing Zip Prnper‘ty Plat Legal Legal Total Flmsh!d Total Total
Address1|Address2 Gode Address “|Book Des:rlptlom Des:rlptlonz Value Bedrooms|Baths
0721323 | BHALE AJAY et cane Evans GA 30909 A_ Cape cod 270 |PoB |383#0|BLKLLOT2  (NORTHWOOD leoer 675 3050
od Dr A 128 SECT7
508 Show  |808
CONZETT CONZETT | 4082 SUMMERPLACE
|prz2ims (SOMEETE - |COMEETT - [hisshua Evans|GA (30803 Al |Nashua o0l |PCA (331 BLKELOTA1 SoMME $173717 /2708 4 26
I Court Sales  |Ct
COOPER ROY |GOOPER 4463 Cape Show |ME3  g7og SUMMERPLACE
ppainny | FERERE D ik e Evans GA O Al (Cape Cod gy PCA 31 BLKDLOTA S $176295 2397 4 las
DOMYSLAWEK] DOMYSLAWSKI 4459 Caps Show sl oy NORTHWOOD
[melfeert B et B i Buan GA 008 Al Cape Cog 450 PCD 32 BLKLLOTIA orr” $249454 2759 4 3
GRANT DECK D WRIGHT JOYCE 4485 SHoUR LW NORTHWOOD
n7apezz | SRANT DEQN D e Sees Evans GA (30808 Al |Cape Cod PC B |383#0|BLK L LOT 1 §236685 2985 6 3&
B od Or L 181 SECT7
s07 Show  [507
LEWIS LEWIS 0672 SUMMERPLAGE
720t [FERE e oAy [Nashus Evans|GA (30808 (Al  |Nashus D002 |PC A (333411 [BLKE LOTan | Sormt $126.122/ 2100 |3 25
I — Court Sales Ct
g5z Show  |892
LINK MARK | LINK ANNA, f 2040 SUMMERPLACE |
e el L Sturbrdge Buans GA 009 Al Strbridge g PCB IE1# BLCELOTIO S $1815332090 4 {55
MULLEN LATHROP Show 4473
072M1326 | BECKCY BLAIR | THELMA i Cans Evans|GA [I80S A (Cape Cod 200 |pcE 330 BLKL LTS | 0ORHWOOD ey man osm o s las
& WARGARET Sales  |Dr
a09 Show |608
o7aLnt7 LALLOR Nashua Evans| GA 30809 |Al MNashua |ooo0 |PC & (333811 BLKE LOT 20 SoMMERPLACE lgensnar 3 2
EDVWARD L 0085 SECT1
Court Sales | Ct
B54 Show  |894
AL LACE WALLACE | 1134 SUMMERPLACE
e S e N e g Sturbridge Evans|GA (3080 |Al Stubridge 113! |PCE 16147 |BLKE LOT 15 |2IMME $1469402152 4 25
— Ct Sales |t
810 Show |810
o72101g (LALSONJOBN  MLSON SONJA [ Evans GA (30808 AL |Nashua 107 |PC A (333811 BLKE LOT 32 SoMMERPLACE \pipn sy g7 4 o5
Ha D | 167 SECT1
Court Sales B, v
< >
&) & Internst

Each column is sortable by clicking on the column heading (toggles between descending and ascending order)

Example: Clicking on the heading “total finished sq ft” will sort all of the records by the square footage of the buildings.

How to copy the attribute information to an Excel spreadsheet:

To select and copy the table, use your keyboard ctrl+A (to select all) then ctrl+C (to copy). Open a blank Excel document,
click in the upper left column and use your keyboard ctrl+V (to paste). See page 16 for further instructions.

The Sales History can also be accessed using this window. Click on the “Show all Sales” link to pull up information about
the sales history of each property.

TIP If there is additional information, go back to the attribute table in the web browser and click the Next button
at the top to navigate to the next page and perform the above steps again to ensure you get all the attributes
selected.
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Click on the £ “Create Mailing Labels” tool to display mailing labels of the properties (only
available to government users at this time)

Mailing Labels

<M Mailing Labels for Selected Properties - Microsoft Internet Explorer

X
T

File  Edit Miew Favortes Tools  Help Links **
-~
Taylor Edward L Wilson John H & Wilson Sonja D
809 Mashua Court 810 Mashua Court
Evans, GA 30809 Evans, GA 30809
Lewis Benjamin M & Lewis Barbara WY Cooper Roy E & Cooper Donna S
807 Mashua Court 44632 Cape Cod Drive
Evans, GA 30809 Evans, GA 30809
Conzett Jeffery T & Conzett Michale W Link hark Edward & Link Anna Renee
808 Mashua Court 892 Sturbridge Ct
Evans, GA 30809 Evans, GA 30809
Grant Deon D & YWright Joyce A Bhale Ajay
4465 Cape Cod Dr 4467 Cape Cod Dr
Evans, GA 30809 Evans, GA 30809
Wallace James L & Wallace Karen L Domyslawski Raymond F & Domyslawski Donn
894 Sturbridge Ct 4469 Cape Cod Dr
Evans, GA 30809 Evans, GA 30809
Mullen Beclky Blair & Lathrop Thelma harg
4473 Cape Cod Dr
Evans, GA 30809
v
< >
g‘]Done & Internst

To change between 2 and 3 columns for mailing labels, click on the pull-down shown below:

Use Avery | 51681 % | compatable mailing
labels. To bel alignment, use page
setup to tul holers and footers, set
top and bottom marging to 0.5, and 1eft and
right margins to 0.25. A maximurn of 500
labels may be created per selection.
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Note: Some reformatting of the Excel spreadsheet may be necessary. Delete any blank rows and
ensure that the first row contains column headings (as shown below).

To copy the attribute information to an Excel spreadsheet:

Click the Attribute Table button (on the far right) &
Then to select and copy the table, use your keyboard ctrl+A (to select all) then ctrl+C (to copy)

Open a blank Excel document, click in the upper left column and use your keyboard ctrl+V (to
paste)

Mailing | Mailing | ;. zip Property g:::_ Plat | Plat Legal Legal Total Fi::’st:'“ Total | Total
Address1 | Address2 Code Address Page Book| Page | Description1 | Description2| Value SaFt Bedrooms | Baths]

Save the Excel document. Now you can perform the mail merge in MSWord to print envelopes or
print label sizes not listed on the website.

Tip!!
| PAREAEA AR R T L T In MSWord perform this step during
: Hachiseks X
:‘m’;ﬁ:‘:;g;‘:": Pl o s et o ey g, ks, P oty s the Arrange Your Envelope>Insert
o Address Block process, click the
R e Match Fields button change the
R S following (see example):
company st ] |
Bl 1 Malir Aeidois =]
il F‘é‘ S Owner Namel = Owner Name
fusd e L —
Kbritptrieiasel e MailingAddress1 = Mailing Address
M o
L e e r—
Qi ey kil City = City
] o |

State = State

ZipCode = Zip Code
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Maps Online Toolbar
Find Features Example:

Columbia County, Georgia

Parcel Search | Layers = My Maps = Legend

Find Features A

school

Search Tips:

To enter a query, just type in a few descriptive words
and hit the 'Enter’ key (or click on the Search button).

You may enter place names, street names, etc. To
search for an address or street, use the Find Addresses
tool under the Edit pull-down menu. If you are unsure of
the spelling of a street name, use the Find Addresses
tool instead of the more generic Find tool. To search for
parcels, use the Parcel Search tool.

For best results, make keywords as specific as possible.
"shopping center® will return mare usable results than
"river"

By default, only features that include at least a portion of
all of your search terms are returned. Searches are NOT
case sensitive. Do not worry about correct capitalization.

County

I¥ly

Find Address, Street, or
Intersection

| |

Search Tips:

Tofind an address, just type in the
street number, name, and type.
Examples:

107 Mapie Dr

102 Columbia Rd

204 W Elm 5t

_ To find a street, just type in the

: . street name.
o |Edit| Wiew Insert Selec Example: Mapie Dr

To find an intersection, just type in
two street names separated by &
COMmmaE.

Example: Calumbia R Magle Dr

Searches are NOT case sensitive.
Do not waorry about correct
capitalization.
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Type in the feature type: school is
used in the example. Then click
Search.

Columbia County, Georgia GIS - Microsoft Intern... @@I@
jle Edt View Favortes Tools Help r
idress | ] htep://68.216.79. 105/ columbiafdefault.bem v | B G0 Links
Columbia County, Georgia

»

Parcel Search | Layers Legend

|school -Eean:h &

Results 1- 15 of 39

My Maps

= 2 Landmarks
@ @ Augusta Christian Day School
s @ Augusta Country Day School

CRE Augusta Preparatory School
= @ Bel Air Elementary School

o alloway School (historical )
entral High School (historical}
Central School

entral School

hina Hill School (historical)
# = Clanttian Grove School (historical)

® @ columbia Middle Schaol

w & Enoch School (historical}

1 m Ewvans High School
& @ gyans Middle School
Next

County Wiy Sign 1inch = 90

1 ® Internet

The Above list appears, click on

the ¥ add symbol

Next to the property of interest.
The symbol will turn to a negative
and the attribute table will appear.

Then Click on the link highlighted
in Blue

The Map View will now zoom to
that feature.

Find Addresses will look for
an address (independent of the
physical addresses of the Tax
Parcels), streets, or intersections.
If more than one item is found, a
listing will display so that the user
can click on the closest match.



Layer Tabs:

]
Legend

Parcel Search '| Layers

My Maps

Click on the “Layers™ tab to list all of
the GIS Layers available.

Layers are grouped into categories.
Click on any of the categories to
show the layers available.

To turn Layers on or off, check the
hox next to their listing, then click on
the "Refresh Map™ tah. The map will
be re-drawn to show the layers that
have check hoxes next to them.

Aecrial photography is listed at the
hottom. To turn off aerials, uncheck
the hox next to 2000
Orthophotography, then click
“Refresh Map™

Any boxes that are shown in gray indicate that

the layer is not available at the current map view.

For example, see “Parcel Dimensions” below — the

map (not shown in this example) is zoomed too far

out for the dimensions to be drawn on the map.

If the user zooms in, the boxes will be shown in the
same darker color as the “Parcels” are, as shown below.

Parcel Search || Layers | My Maps | Legend

= 3 Land Records
Parcels
] Parcel ID Mumber

&1 Parcel Dimensians
Farcel Hooks
= 3 administrative
City Boundaries
City Boundaries Large Scale
County Boundary
O &l storrn wiater Utility Ares
&l zoning
O Evans Town Center
 environment
[ Landbase

O street Network
=} Imagery

@ 2000 Orthophotography (erial Photography

The “Legend™ tah shows the
coloring of each of the GIS
layers. Click on this tab if you
wiould like to determine coloring
schemes.

Parcel Search = Layers | My Maps

Legend

|:| Parcels

Parcel Hooks
Road Names
Parcel ID Number
Landmarks
Industrial Park
Shopping Center
School

Building Footprints
Primary Roads
Interstate

US Highway

State Highway
County Highway
Road Centerlines
Railroad

Zoning

AR

Cc1

cz2

c3

CC

M1

M2

P1

FOD

PUL

HEE B 5:X]Y -

7
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LUolumbia LU

Fle  Edit |View | Insert Selection Tools Help
@ a Zoom Data v | @ Ful Extent |

Cverview..,
Toggle Latdon Display

¥ o Back To Previous Extent

| &% zoom To Coordinate...

<& Zoom To Selectable Layer
i i

View Drop Down Menu Options:
e Zoom Data

G5
= Full Extent
(zooms out to the entire county)

i

- :
= Go Back To Previous Extent
(returns to the previous view)

@f'(" Zoom To Coordinate
(Example Below)

@2 Zoom To Selectable Layer

(Zooms to the extent of the layer
chosen in the Selectable Layer drop
down)

Coordinate Section
Zoom to Coordinate Example:

Columbia County, Georgia

Parcel Search = Layers | My Maps | Legend
Zoom To Coordinate

Longitude or State Plane X (Easting)

Latitude or State Plane Y {Morthing)

| |

Coordinates can be entered in these formats:

o Latitude/Longitude in Decimal Degrees
o Latitude/Longitude in Degrees Minutes Seconds
« State Plane MNADBS XM

Enter a coordinate and click Apply.
The Map will zoom to the coordinate.

Try this example:
e Longitude: -82.105
e Latitude: 33.55

To toggle the coordinate display in the
lower left corner to lat/long:

Go to View>Toggle Lat/Lon Display

Try these coordinates:
Degrees, Minutes, Seconds Format:
8216 27
333802

Decimal Degrees Format (DD requires
a negative for the longitude number):

-82.27387
33.64002

TIP: use spaces between degrees,
minutes seconds to replace the
following symbols:

o 1 . 11

(deg) (min) (sec)
8218 20
333920
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Insert | Selection  Tools
4% Graphics and Text... L

Columbia County, Georgia

Parcel Search = Layers = My Maps | Legend

Insert Graphics

MO~ « A X
Circle Radius: 1000 | Feet

Segment Length: 14.11 Feet
[ Refresh Drawing

Tip:
Double-click on the map to finish line and polygon graphics.

1inch = 958

~antact County ALt || SN

Insert Drop Down Menu:
e Graphics and Text

| Lon, Lat: -82.11066, 31

Add polygons, circles, lines,
points, text, etc. to the Map View.

Sketch a proposed home or
garage addition on a property.

Show where a property is in
vicinity to a landmark.

Selech’@ﬂ| Tools  Help

Select By Atributes, .,
# & Select By Graphics...

Set Selectable Layer...

Selection Drop Down Menu
Options:
e Select By Attributes
e Select By Graphics
(see Create a Buffer)
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Select By Attribute Example:

Columbia County, Georgia Create queries in this

Parcel Search | Layers | My Maps = Legend wizard to select features
Select By Attributes bas_ed on certain
& g B attributes.
Step 1) Choose selectable layer:
Parcels v| The tools shown here
work as illustrated on the

Step 2) Define selection criteria: previous pages (SeleCt
Field: by graphics — pages 11-
| City v 15.)

Operator:

= W

Value:

|gmvetnwn|

Step 3) Optional - Add additional criteria:

Step 4) Review/Edit your query:

teCity = 'grovetown'

[ Anply ] [Clear]

22 Features selected

S
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Help

Infroduction
Wiebsite Help
Frequently Asked Questions

oI5 Services
Contact Us

About Website

Help Drop Down Menu Options:
¢ Introduction
e Website Help

o Frequently Asked
Questions

e GIS Services
e Contact Us (Staff)
e About Website

Please visit the online help for
tips and an in-depth explanation
of tools.

Help Examples:

Columbia County, Georgia

Parcel Search | Layers = My Maps & Legend

Map Toolbar Help

'@1 Zoom-In

bagnifies an area on the map. Ta magnify an area, select
the zoom-inicon, move the cursor to a corner of the area you
want to magnify. Click and hold down the left mouse button
and drag a box around the area to be zoomed ta. Ywhen you
are satisfied with the location of the box, release the left
mouse button. You may also use this tool to center and
zoom to an area of interest by just single-clicking on the
map.

@ foom-Out

Displays a larger portion of the map. To zoom-out, select the
Toor-out icon, move the cursar over the point of interest, and
click once with the [eft mouse button. You may also use this
tool to click and drag a box to zoom-out to an area twice the
size of your box.

@ Pan

Mowes the rmap view in any direction. To pan, select the pan
icon, then single click ar click and drag on the map with the
left mouse button. Release the mouse button to redraw the

map at the new position.

Q Whole View Extent

fooms-out to the entire viewing area. Select the Whole VWiew
Extent icon to reset the map viewing area.

- Go Back to Previous Extent

5o back to the previous map view. Select the Previows

For more information on a tool
or for help performing a task,
please refer to the Website Help.
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i3

VB ks
bia County, Georgia

Parcel Search © Layers | My Maps | Legend

b3

Frequently Asked Questions
Nothing happens when | press Print Preview to create a printerfriendly window. What should | do?

If you are using a pop-up blocker other than the Google pop-up blocker, tum it off. The website has only been
tested to work with the Google pop-up blocker.

I can't get the GIS web site to work properly. What should I do?

Make sure you are using Internet Explorer version 6.0 or higher. Delete temporary internet files. Restart the GIS
wehsite

How do | get property information for adjacent properties to the one | searched for? FO r tro u b I es h OOtI n g p I ease
’
Select the "i" (identify) button from the tool bar and click on the adjacent properties. The information will be refer to the Freq u ently AS ked

listed for identified properties in the text frame on the right. See the "Help" screen for more details on using this

button. You can also use the "Select Features” tool to click on the property that you are interested in, then use i i

the pull-down menu for "select by graphics”. After clicking "select by graphics®, then click the check box next Qu eStIO ns SeCtI on.
to "Add a buffer to the selection”. Fill in a buffer distance in the window. This buffer distance will buffer the
outside of the parcel perimeter by the distance entered in the box. By clicking on the "Open Attribute
Table...popup” window, you will see the list of all the properties selected. To see a full explanation of this,

download the help PDF.
Why doesn’t Netscape work with the GIS web site? | HE'[:I
The measure tool uses "VML" to draw lines which is only supported in Internet Explorer i
. Introduction

What is the best way to learn how to use the website? Wet'ﬂlte Help
Read the online "Help" and experiment Frequeﬂﬂ":‘f’ Asked QUESUOHS

How do | locate a street by name only?

Lo K.

Under the edit pulldown menu, select "Find Addresses” and enter the street name
How do | measure areas like the size of my building or the size of my backyard for sod or fertilizer?

First, zoormn in close to the area you want to measure. Then, select the icon that looks like a ruler and click
points on the map around the area to be measured.

How do | measure how far it is from my house to my work?

First, zoom in close to the area you want to measure. Then, select the icon that looks like a ruler and click U
points an the map following the streets that you drive to work,

v

#® Internet

Help, Contact Us (shown on left)

ontact Information can be accessed two ways:

Office Location
Columbia County Government Center
530 Ronald Reagan Drive Help
E , G4 30809 -
v Introduction
Monday th OfﬁEEFHJ'l"SB 00 to 5:00 WieaelEs HE":'
onday through Friday 8:00 to 5: .
Frequently Asked Questions

GIS Staff
Mary Howard
G5 Manager
Telephone: (706) 868-3421
Questions or Suggestions

GIS Services
Contact Us

Tax Assessor's Office o
Property Information Or by clicking “Contact Us” on

Telephone: [705] 312-7474 the lower left of the map
Cluestions or Corrections '

Tax Commissioners Office
Tax Information

Telephone: (7OB) 261-TARX (5295) Click"here ("Gtgn:am us")
o pull up contac

information, including

Suestions or Suggestions

. i)
. . email and phone numbers.
Planning and Development Services Department P 7

Planning and Zoning R S 77 L
Telephone: (708) 868-3400

Questions or Suggestions

hitkp: i Contact GIS Deparkment tactUs. aspy:
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Map Toolbar Help

r_;\
4 Zoom-In

Magnifies an area on the map. To magnify an area, select the zoom-in icon, move the cursor to a corner of the
area you want to magnify. Click and hold down the left mouse button and drag a box around the area to be
zoomed to. When you are satisfied with the location of the box, release the left mouse button. You may also use
this tool to center and zoom to an area of interest by just single-clicking on the map.

T

= Zoom-Out

Displays a larger portion of the map. To zoom-out, select the zoom-out icon, move the cursor over the point of
interest, and click once with the left mouse button. You may also use this tool to click and drag a box to zoom-
out to an area twice the size of your box.

51

S Pan

Moves the map view in any direction. To pan, select the pan icon, then single click or click and drag on the map
with the left mouse button. Release the mouse button to redraw the map at the new position.

a Whole View Extent

|Zooms—out to the entire viewing area. Select the Whole View Extent icon to reset the map viewing area.

- Go Back to Previous Extent

|Go back to the previous map view. Select the Previous Extent button to go back to the previous map view.

= Go to Next Extent

|Go to the next map view. Select the Next Extent button to go to the next map view.

i

Identify Features PAGE 10

Gets database information for features on the map. To get feature information, select the Identify icon and then
click on a map feature.

&4 Find Features PAGE 17

Searches for features based on information you provide. For example, you could search for a subdivision by
subdivision name. The find tool is for non-parcel features. Use the Parcels Search button for parcel searches. If
you are unsure of the spelling of a street name, use the Find Addresses tool under the Edit pull-down menu to
locate the street. Select the Find Features icon to find features of interest.

i

=2 Measure Distance and Area

Measures distances and areas on the map. Select the Measure icon to measure the length or area of map
features.

=1 Print PAGES 7-10

Prints a map with optional legend, location map, or feature database information. Select the Print icon and then
enter a title, size, and scale for your hardcopy map. If you are using a pop-up blocker other than the Google
pop-up blocker, turn it off. The website has only been tested to work with the Google pop-up blocker.
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Data Frame Toolbar

| Parcel Search PAGES 3-9

|Lists the parcel search options available. Click the Parcel Search button and then enter a search string.

| Map Layers PAGE 18

Shows the map layers available for display. Click the Layers button to display the menu list. The menu allows
you to turn information displayed on the map on or off. Select on the check boxes next to the layer names - a
check indicates the layer will be displayed. When finished selecting the layers to be drawn, click the Refresh
map button to see the results.

| Display Legend PAGE 18

|Displays a legend for the map. Click the Legend button to display the legend.

Pull-Down Menu Help

@';'B Find Addresses PAGE 17

Searches for an address or street location. Select Find Addresses to find a street, address, or intersection within
the map area.

| Overview Map

Displays the overview location map. The map shows you where you are zoomed to in relation to the entire map
area.

| Zoom to Selectable Layer

|Zooms the map display to the selectable map layer.

| Insert Graphics PAGE 20

Displays a drawing toolbar that allows you to add points, lines, polygons, and text to the map. Double-click on
the map to finish entering line and polygon graphics.

| Select By Attributes PAGES 20-21

This menu allows you to select features using database attribute information. To see the results of your query,
click the Open Attribute Table icon above. You may sort this table be clicking on the column headings.

Operators:

e Like - Uses wildcards to search for patterns within text fields
e Between - Searches for values that fall within a range
e In - Searches for exact matches from a list separated by commas

Do not enter quotes around character search values. The query builder will do it for you.

To create mailing labels, use the Select Features or Select By Polygon tools to highlight features on the map.
Then click the Create Mailing Labels icon to open a new window containing the labels to be printed.

Use Avery 5161 compatible mailing labels. To ensure label alignment, use page setup to turn off headers and
footers, set top and bottom margins to 0.5, and left and right margins to 0.25. A maximum of 500 labels may be
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| created per selection.

| Select By Graphics PAGES 11-15

This menu allows you to select features using graphics such as a polygon drawn on the screen. Double-click on
the map to finish the Select By Polygon tool.

To create mailing labels, use the Select Features or Select By Polygon tools to highlight features on the map.
Then click the Create Mailing Labels icon to open a hew window containing the labels to be printed.

Use Avery 5161 compatible mailing labels. To ensure label alignment, use page setup to turn off headers and
footers, set top and bottom margins to 0.5, and left and right margins to 0.25. A maximum of 500 labels may be
created per selection.

If you add a buffer to the selection, a buffer polygon will be created around the selected features using the buffer
distance. Features in the results layer that fall inside of the buffer will be selected. You must select features with
the cursor or refresh the map to see the buffer results.

Comparable Properties (coming soon)

This tool will find comparable property sales for a selected subject property. To enable this tool, a subject parcel
must be highlighted.

The search options on this form are initialized from subject property information. You may change these values
to refine the comparable property search. The distance criteria is the distance from the subject property to the
comparable property sale. The property use code is very important because it allows the search engine to find
comparables of the same type of property. (commercial, residential, vacant lots, etc.) If a subdivision name is
entered, it can not be abbreviated.

Use the criteria weightings which range from 1 to 5 to control the search results. Setting the weight of a criteria
to a 5 will make that criteria 5 times more important than a criteria with a weight of 1. For example, for a large
timber tract, you should set the weighting for Size of Parcel to 5. If you set the weighting to zero or leave the
criteria blank, then that criteria will not be used in the search.

The results page includes average sales price, average price per square foot or acre, and an estimate of the
property value.

Help

Shows the available help information. You may display Frequently Asked Questions, GIS department Services,
or the Contact Information. Click the Help menu to display the help.

Thanks to the Augusta-Richmond County Information Technology Department — GIS Division for sharing their
User’s Guide. This User’'s Guide was modified from their original document.

For additional information or assistance: Contact the HelpDesk Monday through Friday 8:30 a.m. until 5:00
p.m. at 312-3499 (FIXX) or reach us by email at HelpDesk@columbiacountyga.gov. HelpDesk personnel
will take your call or email and direct it to the necessary support personnel.
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